SAMPLE


Assessing the Risk—Taking Inventory
	Name:
	Date:

	CTS Instructional Area:


1.
Use Assessing the Risk—Taking Inventory forms to take inventory of items in the shop. Use catalogues, brochures, instruction manuals, and the Internet to help you identify product names, manufacturers, parts numbers and sizes.

2.
Why are inventories conducted?




3.
How often are inventories conducted in the instructional area?




4.
Where is the inventory stored after it is completed?




5.
What are the Material Safety Data Sheets (MSDS)? Where are they found in your instructional area?




Complete the following forms to conduct an inventory of the CTS facility. Use instruction manuals, brochures, shop manuals, and the Internet to identify the item names, manufacturers, part numbers, and sizes. Make as many copies of the forms as necessary.

As you complete the inventory, assess the level of risk, if any, that you might experience when you use the items.

· H – high risk

· M – moderate risk

· L – low risk

· N/A – no risk

Once you know the level of risk, take steps to talk to your teacher about any hazard controls that are in place to keep you and your classmates safe and healthy.

Be sure to check to see if the Material Safety Data Safety Sheets (MSDS) are available for every material or cleaner that is a controlled product. They are available from the supplier or online, if any are missing.

Equipment
	Item No.
	Item Name
	Manufacturer
	Part/Number Size
	Amount
	Level of Risk

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Tools

	Item No.
	Item Name
	Manufacturer
	Part/Number Size
	Amount
	Level of Risk

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Materials

	Item No.
	Item Name
	Manufacturer
	Part/Number Size
	Amount
	Level of Risk

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Cleaning Products

	Item No.
	Item Name
	Manufacturer
	Part/Number Size
	Amount
	Level of Risk
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