SAMPLE


Safe Work Practices and Procedures for Hazard Control
	1. Identify Work or Task Groups
	(
	Describe the type of work carried out in the task or instructional area and segregate working groups, where possible, to avoid mishaps.

	(
	
	

	2. Identify Tasks/Task Details  for Each Group
	(
	List the work-related activities in each work or task group:

· work inventory

· procedural steps

	(
	
	

	3. Identify Hazards for Each Task
	(
	Assess the hazards for each task/work-related activity:

· Consider associated people, equipment, tools, chemicals, and materials.
· Consider all hazards: psychosocial, ergonomic, physical, chemical, biological.

	(
	
	

	4. Assess the Risk Associated with Each Hazard
	(
	Evaluate the risk factors of each hazard, including the probability and severity.

	(
	
	

	5. Eliminate the Hazards
	(
	Starting with the higher-risk hazards, eliminate hazards whenever it is reasonably practicable to do so.

	(
	
	

	6. Identify and Develop Hazard Controls
	(
	Identify controls for the hazards that cannot be eliminated in the following order: 

· engineering controls

· administrative controls

· personal protective equipment

	(
	
	

	7. Implement Hazard Controls and Follow Up
	(
	Put controls in place to reduce the risk of each hazard to a level as low as reasonably achievable: 

· Provide training and coaching in the use of the controls and communicate control measures to students.

· Conduct regular inspections of your instructional area, and monitor controls.

· Investigate incidents and determine if controls are working.


© Government of Alberta. Human Services
Safe Work Practices and Procedures for Hazard Control
© 2013 Alberta Education

