SAMPLE


Generic Orientation and Training Checklist
	Note: This generic orientation checklist should be tailored to individual CTS learning environments and situations.


To be complete, the orientation requires reviewing and/or demonstrating proficiency as outlined. The document should be dated and filed.
	School: 

	Address:

	Program:
	Room:

	Instructor/Supervisor:

	Signature:
	Date:


	(
	Generic Orientation and Training Checklist
	Date

	
	Key Elements of a Health and Safety System:

	

	
	Location of First Aid Kit/Supplies:

	

	
	Emergency Response Plan:

	

	
	Safe Work Practices for the Instructional Area:

	

	
	Safe Work Practices for Tools:

	

	
	Safe Work Practices for Equipment:

	

	
	Safe Work Practices for Materials:

	

	
	Personal Hygiene:

	

	
	Good Housekeeping Practices for the Instructional Area:

	

	
	Personal Protective Equipment

· storage location: 

· cleaning requirements:



· items required for specific task(s):



	

	
	Reporting Procedures for Faulty Tools/Equipment:

	

	
	Identifying Hazards Procedure:

	

	
	Tools/Equipment Hazards:

	

	
	Other Specific Orientation Issues Related to the Instructional Area:
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