


	CTS MDC—COM
OCCUPATIONAL HAZARD ASSESSMENT AND CONTROL



Note 1: Alberta’s Occupational Health and Safety Code (OH&S Code) provides specific compliance requirements. This document is meant as a summary or checklists to assist staff comply with the legislation or applicable school jurisdiction administrative policies and regulations. 

Note 2: The employee is required to conduct a pre-job hazard assessment before commencing work.

Note 3: This is a general worksite hazard assessment. Depending on the school/instructional area/specific courses taught, some incidents/hazards may or may not be present.

	RISK ANALYSIS
(A x B x C = DEGREE OF RISK)

	A
Frequency of Exposure 
to Hazard
	B
Incident/Hazard Probability
	C
Potential Consequence
	Degree of Risk
	Risk
Classification

	1 = Less than once a month
2 = At least once a month
3 = At least once a week
4 = One or more times daily
	1 = Not likely
2 = Remote: not likely by once every 5–20 yrs
3 = Occasional: likely to happen once every 1–5 yrs
4 = Probable: expected to happen one or more times/year
	1 = Negligible (no injury, first aid)
2 = Marginal (medical aid, minor injury or illness)
3 = Critical (lost time injury, temp. disability)
4 = Catastrophic (serious injury or illness)
	1–11 
12–31 
32–64 
	L – Low
M – Medium
H – High 



	

	POTENTIAL HAZARD
	POTENTIAL HAZARD DESCRIPTION
	RISK ANALYSIS
 
(A x B x C = 
Degree of Risk)
	SUMMARY OF EXISTING CONTROLS

	
	
	
	ENGINEERING
	ADMINISTRATIVE
Alberta’s Occupational Health and Safety Codes (OH&S Code)
applicable school jurisdiction administrative policies and regulations
	PERSONAL PROTECTIVE EQUIPMENT
(PPE)
Personal Protective Equipment (PPE) appropriate for the work is both worn and CSA certified/approved where required.
	CONTROL
 IN 
PLACE

YES/NO

	Biological 
Exposure
	body fluid exposure from  injuries
	Biological
4 x 4 x 1 = 16
Medium
	sink for handwashing

first aid kit and supplies
	Use universal precautions.

Ensure that personnel are trained in first aid. 

Post emergency procedures. 

Identify and establish sanitary and safe housekeeping practices.

Establish handwashing practices.
	protective gloves (latex or nitrile disposable gloves)

safety glasses, goggles
	 YES
 NO

	

	Chemical
Exposure
	cleaning chemicals

	Chemical
4 x 2 x 1 = 8
Low

	n/a
	Ensure WHMIS training is available.

Provide up-to-date MSDS.

Follow safe handling and storage information on labels or MSDS.
	protective gloves (latex or nitrile disposable gloves)

safety glasses, goggles
	 YES
 NO

	
	white board markers and cleaner

	Chemical
4 x 2 x 1 = 8
Low
	n/a
	Use a microfibre cloth and water to clean the board. 

	n/a
	 YES
 NO

	
	poor indoor air quality; lack of fresh air, stale and stuffy
	Chemical
4 x 2 x 1 = 8
Low
	general ventilation
	Confirm that the ventilation system is on and there is air movement.
	n/a
	 YES
 NO

	

	Ergonomic
Exposure
	lifting, handling, arranging, installing computer equipment or supplies that are heavy or awkward
	Ergonomic
4 x 4 x 2 = 16
Medium
	n/a
	Perform a hazard assessment, considering the weight, size, shape, and number of times and manner in which the load will be moved.

Get help when arranging or installing computer equipment. 

Avoid postures that require reaching while holding a heavy object

Get help with boxes of paper; only store individual packages. 

Store heavier or more frequently accessed materials on shelves at waist to shoulder height.
	n/a
	 YES
 NO

	
	prolonged leaning over  to view student work while they are using computers
	Ergonomic
4 x 4 x 2 = 16
Medium
	n/a
	Take short breaks. 

Regularly switch from standing to seated positions. 
	n/a
	 YES
 NO

	
	improper workstation setup for teacher and students

repeated awkward movements over a prolonged period
	Ergonomic
4 x 4 x 2 = 16
Medium
	n/a
	Use a proper workstation setup.

Ensure repetitive tasks are properly paced.

Take frequent breaks to stretch.

Perform a hazard assessment, considering the weight, size, shape, and number of times and manner in which the load will be moved.
	n/a
	 YES
 NO

	

	Physical
Exposure
	trips and falls
	Physical
4 x 4 x 3=48
High

	n/a
	Chairs and furniture should not be used as a substitute for a step ladder when accessing bulletin board.

Make sure cords, connections, and cables are secured so as not to pose a tripping hazard (e.g., use overhead electrical cord caddy).

Follow good housekeeping practices to reduce trip hazards.
	n/a
	 YES
 NO

	
	shock and electrocution
	Physical
4 x 4 x 3 = 48
High
	n/a
	Check the condition of electrical connections, cords, and electrical outlets for damage. Repair or replace damaged items.
	n/a
	 YES
 NO

	
	sprains, fractures, cuts, and bruises
	Physical
4 x 4 x 3 = 48
High

	n/a
	Replace and/or repair damaged equipment and furniture.

Follow good housekeeping practices to reduce trip hazards.

Periodically check overhead projector screens connections or brackets to ensure they are secured, and will not fall if opened.
	n/a
	 YES
 NO

	
	cuts and amputations
	Physical
4 x 4 x 3 = 48
High

	equipment guards
	Follow manufacturer’s operation manual for operation, maintenance of machinery.
	n/a
	 YES
 NO

	

	Psycho-social
Exposure
	potential bullying and verbal assaults from adults and students
	Psychosocial
1 x 4 x 1 = 4
Low
	Visitor procedures

Working alone procedures for school staff (including security and door locking procedures)
	Visitor procedures 

Working alone procedures for school staff (including security and door locking procedures) 

Safe and secure school procedures.
	n/a
	 YES
 NO

	
	fatigue
	Psychosocial
1 x 4 x 1 = 4
Low
	n/a
	Schedule regular breaks.

Vary the tasks. 

Change the way a task is completed when possible to do so.
	n/a
	 YES
 NO

	
	stress
	Psychosocial
1 x 4 x 1 = 4
Low
	n/a
	
	n/a
	 YES
 NO
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