	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Health Care Services
Health & Safety Guidelines
Do not enter the instructional area unless the instructor is present.
1. Ensure all district off-campus and off-site regulation documentation is complete.

2. Report all dangers, incidents, damaged tools or equipment, unsafe working environments, or injuries immediately. 
3. Know what to do in an emergency! 

4. Know the evacuation procedures.

5. Be familiar with the location and proper use of all emergency equipment in the shop, including fire extinguishers, power shutoff buttons, fire blankets, first aid kits, and eyewash stations.
6. Wash your hands before and after preparing or handling products or customers; sneezing or blowing your nose; using the washroom; eating; cleaning the lab, lab tools, or lab equipment; and personal grooming (e.g., combing hair).
7. No horseplay—report unsafe acts! 

8. Think safety! Do not work in the shop area
· if you are tired. Stop and rest. 
· if you are rushed. Slow down. 
· if you are under the influence of alcohol or drugs

9. Respect yourself, others, the instructor, and the tools, equipment, and instructional area.

10. No food or drinks are permitted in the instructional area.

11. Monitor the lab and report any potential hazards, including spills, broken or damaged tools and equipment, unsafe treatment or handling practices.
12. If you feel unsafe about a particular activity, consult with your instructor before proceeding. 

13. Perform safety checks on yourself, surroundings, tools, equipment, or materials.

14. Wear the appropriate personal protective equipment (PPE) for the task to prevent injury.

15. Eye protection must be worn if there is any chance of injury or irritation of the eye.

16. Use universal precautions when there is risk of exposure to blood or body fluids.

17. Be sure your work area is well-organized, well-lit, and adequately ventilated. 

18. Prevent unnecessary strain or injury by working in a comfortable position.

19. Identify, handle, store, or dispose of any hazardous materials using WHMIS regulations.

20. Know the location of the MSDS for the materials being used.

21. Do not use any tools or equipment unless you have been properly trained and can demonstrate the safe use, operation, and shutdown procedures.

22. Securely fasten tools, equipment, and materials to the work surface as needed.
23. Do not use any tools or equipment unless you have permission.

24. Do not perform any client service unless you have permission.

25. Clean and disinfect work areas and all tools and equipment as needed, returning all items, materials, projects, and PPE safely and securely to their proper storage locations.

26. Keep the floor, work areas, and exits clear and free of obstructions.

27. When in doubt, do not perform any service or tape an injured person.


	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


