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Task Hazard Analysis
Cutting Paper or Film

	MDC: media, design & communication Arts

	Communications Technology

	task
	Cutting Paper or Film

	hazards
	Potential Hazards
	Possible Consequences

	Physical
	· sharp blade
	· cuts

	Chemical
	· n/a
	· n/a

	Biological
	· bacteria/viruses
· blood

· body fluids
	· illness

	Ergonomic
	· n/a
	· n/a

	Psychological
	· fatigue
· stress
	· inattentiveness

	Pre-operational Safety Checks

	· Inspect the work area for hazards.

· Report any hazards.

	Safe Work Procedure
	Cautions

	1. Follow the school safety policy.
2. Use tools under competent supervision. Operate only with the teacher’s permission and after instructions have been received.

3. When operating the paper cutter, keep the fingers behind the safety guard and never remove the guard.
4. Place a ruler, not the fingers, next to the blade to hold the paper flat.
5. When finished, always close the cutting blade and fasten it with the safety lock.
6. Put away all tools, equipment, and materials in their proper storage areas.

7. Clean the work area.
8. Establish handwashing practices.
	· Do not use the cutter to cut anything except paper or film.

	REPORT ANY HAZARDOUS SITUATION IMMEDIATELY!

If an emergency occurs while completing any task or the tool or equipment malfunctions, shut off the power immediately, follow the lock-out procedure, and get help.


© 2013 Alberta Education


[image: image1.png]